መ/ቁጥር----------------------------
------------ቀን -------- ዓ/ም
ለ------------------------------ፍ/ቤት 
ደብረብርሃን፣
አመልካች/ከሣሽ/ይግ/ባይ 1ኛ/--------------------------------------------------------------
	                    2ኛ/---------------------------------------------------------------
	                     3ኛ/----------------------------------------------------------------
	                      4ኛ/----------------------------------------------------------------	    
  በተጠሪ/ተከሣሽ/መልስ ሰጭ 1ኛ/------------------------------------------------------------------
	               2ኛ------------------------------------------------------------------
	               3ኛ/------------------------------------------------------------------
	               4ኛ/------------------------------------------------------------------
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